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Good Working Practice for a video shoot:  
 
Warning: 
Never point the camera at the sun, or any other high intensity light source. 
This may damage the light sensor. 
 
Never use the equipment in the rain or in extreme environments. If it starts 
raining: 

Cover the Camcorder immediately with an umbrella or coat. 
Alternatively move into an interior location and continue filming. 
 

Always: 
Make sure you ask permission before you start video ing in a particular 
location. 
This may vary depending on what you intend to do, how big your shoot is and 
a whole host of other factors relating to the location itself. 
On University premises this usually means the Estates Office, elsewhere it 
could mean a landowner or business; in some cases you may have to apply 
for a permit to film in some public places. 
 
Ask permission from the people you are filming (Not  everybody likes to 
be in front of the camera). 
 
Plan ahead and try and do a Recce of a location you  want to work at 
before you start your video shoot. 
An important rule when doing anything involved with video:  

Things normally take twice as long as expected. 
 Always allow PLENTY of time! 
 

Recce: 
A Recce is a term meaning “a preliminary visit to obtain as much information 
about a proposed location as possible.” 
Planning a Recce is essential and should be done wherever it is possible. 
Many potential pitfalls and problems can be avoided by visiting a location 
before starting work there. In the long run, it will actually save you time and 
money, making the logistics of your shoot run more smoothly than it would 
otherwise be. 
 
Recce Checklist: 
Look around the location. 
Talk to people there, organise filming permissions. 
Identify the equipment you need to use. 
Examine and identify any potential health and safety issues. 



© John Moore 2014 

2 
 

 
This is not an exhaustive list.  You may have other important requirements, 
specific to your video shoot. 
 
 
Check the position of the sun and lighting conditions. 
Look for interesting shots and camera angles. 
Confirm times and dates with technical crew/Actors or anybody you are 
interviewing. Etc. 
Arrange car parking, access, loading, security, where possible. 
Make sure everybody concerned with your video production knows what is 
happening and what is expected of them when on location. 
 
Be Organised: 
Prepare a schedule of events (a storyboard) so you can timetable your day 
and make your shoot run smoothly. 
Make sure you number your tapes/SD cards and have enough charged 
batteries. Invest in some Gaffa tape.  This can be a very useful addition to 
your kit. 
 
Think about the video project as a whole: 
When you go out to video your project, always think about what you want to 
convey in your video and what the end result should be. 
What is the shot trying to say to the viewer? Does the shot I use achieve my 
aims?  
 
Storyboards: 
It really does help to storyboard your ideas well before you start to shoot your 
video. 
Sketch a sequence of events including the type of shot, camera movements 
and any dialogue to be used. You may also have a script that may be revised 
several times before you decide on a final version. 
 
You may ultimately want the Video project you shoot to end up being an 
integral part of a PowerPoint presentation for a particular module or 
assessment. 
Although you can be ruthless in the editing stage, when it comes to videoing, 
as a general rule, it is always better to shoot more footage than you think you 
may need. 
 
Remember  to start recording 10 seconds before and after the action you are 
videoing. This is called Pre-roll . (This becomes important when you get to 
the editing stage of your video work.) 
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It is important to remember that without any pre-roll time your scene may 
become clipped when uploaded to a computer. 
Camcorder Shooting Techniques: 
 
Framing your shots: 
 
When an interviewer is used to prompt the person be ing interviewed. 
Use the technique of 'the rule of thirds' whereby you divide the screen into horizontal 
and vertical thirds. 
Try to centre a subject so it hits the intersections, so that it is roughly one-third of the 
way to the left or right, of the screen. Be aware of the background.  Don’t use a 
background that is distracting or ‘busy’. 
Position the interviewer in front of the subject facing to the left or right of the subject.  
The answers should be addressed to the interviewer not to the camera. 
 
If an interviewer isn’t used to prompt the person b eing filmed  then make 
sure the subject you have in the frame is looking directly into the camera and not 
staring off to the right or left of the picture. 
Change the framing of these shots between scenes, so every shot is not the same. 
 
Framing Terminology: 
Framing 
LS Long Shot  30 feet 
MLS Medium Long Shot 10-30 feet 

MS Medium Shot  Waist at 10 feet 
MCU Medium Close Up Head & shoulders inside 10 feet 

CU Close Up  Head shot inside 10 feet 
XCU or BCU Extreme Close Up Eyes or detail 5-10 feet 

• Red =Most commonly used shots 
 

Long Shot or Wide: 
The Long Shot is generally used to establish places, or establish the relationship 
between people and the environment. It is used to show scale and distance. 
Medium Long Shot: 
The Medium Long Shot is anything from a full body shot to a closer establishing 
shot.  
Medium Shot or Mid Shot: 
The Mid Shot is to the waist, and is one of the most commonly used. Characters are 
always framed to the left or right of these shots. Mid Shots allow frame space for a 
Two Shot (two characters in shot) 
Medium Close Up: 
A Medium Close-Up is a tighter Mid Shot. These shots are widely used in 
conversations between characters. 
Close Up: 
A Close-Up is used to stress the importance of a subject or object. 
Extreme Close Up: 
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An Extreme or Big Close-Up is used on the face to add extra emphasis. 
It is commonly used to abstract imagery. This type of shot is commonly used in 
horror movies at the cinema. 
 
Changing the Angle: 
Always be on the lookout for shots other than at "head height". Low and high shots 
add a fresh dimension to the scene. 
A high shot , angled down onto your subject can suggest a sense of menace, or be 
used to convey an air of authority. 
Use a Point of view (POV) ; this shot adds interesting angles to your video as well 
as conveying character. Essentially you are seeing the action through the eyes of 
the principle character. (A child / adult or animal.) 
Break your shots up; do not constantly track an object or action sequence. Use 
different camera angles, 
a wide shot followed by a close up for example. 
 
Camera Terms: 
Pan Left/Right Lens moves horizontally 
Tilt up/down Lens moves vertically 
Zoom  In/Out Use zoom 
Track  in/out Camera (+tripod) travels forward/backwards 
Crab /move right/left Camera (+ tripod) travels sideways 
High Shot  Camera looking down on subject 
Low Shot  Camera looking up at subject 
Camera Directions identified from the camera's POV 
 
Zooms: 
Use sparingly. Only use as an effect, for instance,  to emphasise. 
Do not zoom in and zoom out on a subject, static shots may seem boring but they 
are of far more use to you than constantly moving.  
 
Cut-Away Shots: 
Always try to obtain some cut-away shots from every location. You may not use 
them but they could prove invaluable.  
The cut-away is a versatile shot that can bridge sequences, add tension, and help 
expand or compress time, allowing you to tell a story more quickly than would 
otherwise be the case. 
In Interview situations, shots of the interviewer  are sometimes to referred to as 
"noddies", where the footage shows the interviewer reacting or nodding in 
agreement to a comment the interviewee has just mentioned. 
 
Do not cross the Line: 
This technique requires that you imagine there is a line between two people, with the 
camcorder staying on one side of this line at all times. 
By ensuring the camcorder stays on the correct side of this line, continuity between 
shots are maintained, so people are facing in the right direction when the camera 
angle changes from one person to the other. 
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White Balance: 
This tells the camera what white is and is achieved by pointing the camera at 
something white and operating the camera’s WB button. 
Always adjust/set white balance at each new location and also after the camera has 
been switched off for any length of time. 
 
Tripod: 
Always use a tripod where possible. 
If handholding is essential, then use a wide shot, in order to make any movement 
less noticeable. 
It is not possible to hand hold on a "close-up" shot (or when using a Digital Zoom 
function) without camera shake becoming noticeable. Avoid using the Digital Zoom 
functions on the camcorder, as the image usually becomes very pixelated on the 
maximum setting. 
 
Pans and Tilts: 
Practice the smooth movement of the camera a number of times prior to the 
execution of any pans and tilts. Hold the shot for a short while prior to starting and 
after finishing any camera movement. 
 
Tracking shots: 
Follow the action of your main character in your video walking down a street, for 
example. The camera movement tracks the subject moving usually at the same rate 
and direction of the person. Make sure that the ground is level and not uneven and 
you are using a “Dolly” to produce a smooth tracking shot.  A Dolly is a set of wheels 
that are fixed to the bottom of a tripod. 
 
Batteries: 
When using re-chargeable batteries: 
1. Never allow them to become over discharged. 
2. Never store them in a discharged state. 
3. Always charge them fully after use. 
4. Do not continually "top-up" fully charged batter ies. 
 
Things to Avoid: 
Try not to use the effects button on the camcorder, Switch effects off - you can add 
them at the editing (post production) stage if you want them. 
 
Excessive zooming. 
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Continuity: 
 
If you are shooting over a long time period, you may want your scenes to look like 
they have all been shot at the same time. Watch for the following points over the 
course of a video shoot. 
 
1. The disappearance and appearance of cars, people, animals in the background of 
the shot etc. 
2. Try to avoid people who are not meant to be in your video from appearing in it! 
(bystanders waving or posing in the background). 
3. Shoot in similar weather and lighting conditions. I know this is hard in the United 
Kingdom. Light the scene as much as possible and properly white balance the 
camcorder at the start of each scene. 
Do not fully rely on colour correction utilities in the editing stage. The more you can 
shoot well in the field the better. 
4. Monitor sound levels, especially background noise. Avoid mains hum and 
competing audio levels. 
Make sure the sound levels are clearly audible and not peaking. 
5. Crossing the line. (See above, shoot from all possible angles if in doubt!) 
6. Elements to try to keep the same may include a person’s hair length/Style, the 
clothes people are wearing, any scenery, props, vegetation or other relevant items. 
 
Sound: 
This is usually the area many people take for granted. Sound is in many respects 
more important than your visual images. Bad sound can hinder even the best-framed 
shots. 
Preventing sound problems is a lot easier and less time consuming than cleaning up 
the audio in the editing process. 
Always take a pair of headphones  with you on a video shoot. 
 
Things to look out for: 
Even though the human brain is good at filtering out certain noises, such as ambient 
sound or traffic noises, the camcorder microphone will pick up every detail if you are 
close enough to it. 
Try to avoid locations near main roads or heavy traffic or flight paths.  
When videoing listen closely to the ambient sound and monitor the sound with 
headphones. 
Watch out for windy days, set up location in a sheltered position as possible. The 
sound of wind whistling on your sound track, is particularly hard to get rid of and will 
compete with any voice track you may be trying to record. 
The built-in microphones on camcorders are only good at very short range. 
Wherever possible use an external microphone or tie clip microphone to improve 
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your sound recording.  You can also use a wind muffler on an external mic (usually 
referred to as a ‘dead cat’.  This will effectively reduce any extraneous wind noise. 
If possible record the sound with a secondary piece of equipment like an mp3 
recorder with an external microphone plugged into it. A backup audio track may 
prove vital if your other audio recording has a sound problem on it. 
Also it is good practice to make a “Wild track”. This is a recording of the ambient 
sound on its own from 
the location you are shooting at. This may prove invaluable when mixing your audio 
tracks in the editing 
stage of production. 
 
Typical Location Check List: 
�  Camcorder 
�  Camcorder Leads 
�  Camcorder A/C Adapter 
�  Camcorder Batteries (Charged)/Spares 
�  Tripod 
�  SD Cards 
�  Microphone/Headphones 
�  Microphone table stand 
�  Extension Leads 
�  Gaffa Tape 
�  Portable camera light (PAG Light is a good brand) 
�  Toolkit/Fuses/Spare Bulbs 
�  Umbrella 
 


